Practice Development Manager – Business & Estate Planning Law Firm 

Walker Lambe Rhudy & Costley, PLLC, an established, energetic, and progressive Business and Estate Planning Law Firm, seeks a motivated and organized Office/Marketing Coordinator to join our team.  Successful candidates will be outgoing, excellent communicators, and excel in a team based environment.  Candidates should be comfortable working independently and collaborating with a team.  The person in this position will manage the implementation of a broad variety of practice development and marketing efforts and function in a variety of administrative functions, both routine and project oriented, at the direction of the firm business manager.   Candidates should be natural networkers and relationship builders.  Candidates should be results oriented and have a “get it done” attitude.   This position offers an excellent opportunity for growth and advancement and requires a high energy person with a commitment and passion for helping people.

Ideal candidates must have a 4 year college degree or a minimum of 2-5 years of direct experience.  Applicants must be proficient using MS Office products and comfortable operating office equipment.  Other important skills are: event planning, project management, project research, public speaking, and Adobe Indesign or Photoshop.   Ideal applicants will also have database or CRM management experience.  

This is a full time position with a competitive compensation and benefit package.  Interested and qualified candidates should send their resume, salary history, and cover letter to wehmig@walkerlambe.com.  

